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Téarmaiocht Chartlainne

Téarma

Term

Sainmbhiniu

Definition

abhair chartlainne
phriobhaideacha

private archives

Taifid né abhair chartlainne de
thionscnamh neambhrialtasach.

Records or archives of non-governmental
provenance.

abhar gearrshaolach

ephemera

Abhair ar dbhair chléite iad de ghnath
agus iad cruthaithe le haghaidh cuspdir
teoranta ar leith.

Materials, usually printed documents,
created for a specific, limited purpose.

Sainaithint chdrasach agus eagru cdrasach
gniomhaiochtai gné agus/no taifead ina
gcatagoiri de réir gndis, modhanna agus

Systematic identification and arrangement
of business activities and/or records into
categories according to logically structured

aicmiu classification rialacha nds imeachta ata struchturtha go |conventions, methods and procedural rules
loighiciuil i gcdéras aicmiuchain chun represented in a classification system to
cabhru le husaid ghng, le rochtain leantach|aid business use, continued access and
agus le coimedd cui agus diuscairt chui. appropriate retention and disposal.
Tuairisc ar thaifid lena ndéantar rialu . .
R L . . A description of records that gives the
fisiciuil agus rialu intleachtuil ar na taifid a . . .
L. . . . . repository physical and intellectual control
dis aimsithe finding aid thabhairt don taisclann agus lena .
i e . o . over the records and that assists users to
gcabhraitear d’usdideoiri rochtain agus .
o .. . gain access to and understand the records.
tuiscint a fhail ar na taifid.
Athru coimeadta, Uinéireachta agus/né Change of custody, ownership and/or
s, freagrachta i leith taifid a ghluaiseacht responsibility for records (movement)
aistriu transfer

(gluaiseacht taifead) 6 shuiomh amhain
go suiomh eile.

moving records from one location to
another.

aitheantas taifid

record identity

Carachtar sainiuil taifid ata inaitheanta tri
na saintréithe uathula a bhaineann leis
agus a idirdhealaionn é ¢ thaifid eile.

The distinct character of a record,
identifiable through the attributes that
uniquely characterise it and distinguish it
from other records.

aitheantdir comhaid

file identifier

Meiteashonrai a ghabhann le comhad
chun a aitheantas a shuiomh.

Metadata attached to a file that
establishes its identity.
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aithris

emulation

An fhaisnéis a bhogadh chuig bogearrai
crua nua ach ta comhchuid bhreise ann 6
thaobh bogearrai de trina ndéantar aithris
ar na sean-chrua-earrai agus, sa tsli sin,
cumasaitear rith sean-bhogearrai
feidhmchlair.

Moving the information to new hardware
but with an additional software
component which emulates the old
hardware, thus allowing execution of the
old application software.

aonad tuairisce

unit of description

Doiciméad né sraith doiciméad in aon
fhoirm fisiciuil a ndéilediltear |éi mar
eintiteas agus, sa chail sin, arb ionann é
agus bonn le tuairisc aonair e.g. cnuasach
aon fhoinse, grupa abhar cartlainne,
bailiuchan, foghrupa, sraith, mir.

A document or set of documents in any
physical form, treated as an entity, and, as
such, forming the basis for a single
description, e.g. fonds, record group,
archive group, collection, subgroup, series,
item.

Taifid a bhogadh 6 chéras amhdin go céras
eile agus, ag an am céanna, a
mbarantulacht, a n-iomldine, a n-
iontaofacht agus a n-indsaidteacht a
choimedd ar bun. Is é atd i gceist le

The act of moving records from one
system to another, while maintaining their
authenticity, integrity, reliability and
usability. Migration involves a set of

ascnamh migration e . , |organised tasks designed to periodicall
g haistriu na sraith tascanna eagraithe ata g . g_ P y
. . . . .., |transfer digital material from one
ceaptha chun abhar digiteach a aistrit 6 ) )
, fo , hardware or software configuration to
thrath go chéile 6 chumraiocht chrua- i
, [ . L . another, or from one generation of
earrai amhain go ceann eile, nd 6 ghluin
g . , ; technology to another.
dirithe teicneolaiochta go ceann eile.
An proiseas trina thiontaitear nd trina The process of converting or upgrading
ascnamh transformative uasghradaitear nithe né cérais dhigiteacha |digital objects or systems to a newer

nuashonraitheach

migration

chuig gluin teicneolaiochta riomhaireachta
nios nuai crua-earrai agus/né bogearrai.

generation of hardware and/or software
computer technology.

atairgeadh

reproduction

An préiseas a ghabhann le giniuint cdipe.

The process of generating a copy.
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An préiseas trina n-aithnitear abhair nach
fiu iad a bhuanchoimead a thuilleadh,

The process of identifying materials that

athmheasuint reappraisal agus ar abhair iad ar cheart breithniu a no longer merit preservation and that are
dhéanamh orthu maidir le di- candidates for deaccessioning.
fhorshealbhuchan.
An proiseas trina gcdipeailtear inneachar |The process of copying the digital content
i ] digiteach 6 mhéan digiteach amhain go from one digital medium to another
athnuachan refreshing S s T . . . .
ceann eile (airitear leis sin coipeail chuig |(includes copying to the same kind of
an gcinedl céanna meain). medium).
Grupa saorga doiciméad atd carntha le o
i . . An artificial assemblage of documents
chéile ar bhonn saintréith chomhchoiteann i
L. . . accumulated on the basis of some
e . éigin beag beann ar fhoinse na T
bailiuchan collection common characteristic without regard to

ndoiciméad sin. Ni ceart an téarma seo a
mheascadh le cnhuasach cartlainne aon
fhoinse.

the provenance of those documents. Not
to be confused with an archival fonds.

bainisteoir taifead

records mahager

Duine ar a bhfuil freagracht i ndail le
riaradh clar a bhaineann le [dimhseail,
cosaint agus diuscairt éifeachtuil tiosach
taifead ar fud a saolré.

An individual responsible for the
administration of programmes for the
efficient and economical handling,
protecting and disposing of records
throughout their life cycle.

bainistiocht taifead

records management

An réimse bainistiochta ta freagrach i
ndail le riala éifeachtuil cérasach a
dhéanamh ar chruthu, ar fhail, ar
chothabhail, ar Usdid agus ar chur de
laimh taifead, lena n-diritear praisis a
bhaineann le fianaise ar ghniomhaiochtai
agus idirbhearta gnd, i bhfoirm taifead,
agus le faisnéis faoin méid sin, a ghabhail
agus a chothabhail.

The field of management responsible for
the efficient and systematic control of the
creation, receipt, maintenance, use and
disposition of records, including processes
for capturing and maintaining evidence of,
and information about, business activities
and transactions in the form of records.
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barantulacht

authenticity

Cailiocht taifid a léirionn gurb ionann an
taifead agus an méid a airbheartaitear ina
leith agus go bhfuil sé saor ¢ chrioscail né
o éilliu.

The quality of a record that is what it
purports to be and that is free from
tampering or corruption.

beart

byte

Seicheamh giotan a Usaidtear chun léiriu a
thabhairt ar charachtar rialaithe, ar
charachtar alfa-uimhridil né ar mharc
poncaiochta.

A sequence of bits used to represent a
control character, an alphanumeric, or
punctuation mark.

blianta de réir réimeas
ri/banriona

regnal years

On mbliain 1189 ar aghaidh i Sasana,
rinneadh doiciméid oifigiula a dhatu tri
Usaid a bhaint as bliain an ri/na banriona a
bhi i réim. Tosaionn gach bliain den sort
sin ar chothromdhata an lae a thainig an
ri/an bhanrion i gcomharbacht ar an
gcordin (e.g. ba i an bhliain 1509 an
bhliain inar thainig Henry VIII i
gcomharbacht ar chordin Shasana agus is
féidir é a lua mar ‘1 Hen. 8’).

From 1189 official documents in England
and Wales were dated using the regnal
year. Each regnal year begins on the
anniversary of the day the sovereign
succeeded to the throne (e.g. 1509 was
the year Henry VIl acceded to the throne of
England and may be cited as ‘1 Hen. 8’).

Dara forsealbhuchan né forshealbhichan

A second or subsequent accession to an

breisiichan accrual |aer?I|n ? chwlrtear ag gabhall! le fonds / existing Fonds / Collection,
bailiuchan atd ann cheana féin.
buaine fixity Cailiocht taifid a bhfuil riocht seasta aige. |The quality of a record that has fixed form.
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buanchoimead

preservation

Préisis agus oibriochtai a ioslaghdaionn
meath ceimiceach agus meath fisiceach
thar am agus a choisceann cailleadh
faisnéise. Airionn sé sin stérail, cosaint
agus cothabhail taifead ar mhodh
optamach agus d’fhéadfadh sé gurb é a
bheadh i gceist nd athfhormaidia mas ga
sin. Féach caomhnu .

Processes and operations that minimise
chemical and physical deterioration over
time and prevent loss of information. This
includes storing, protecting and
maintaining records in an optimum
manner and may include reformatting if
required. See conservation .

buanchoimead digiteach

digital preservation

Comhchuid riachtanach de chuid na
cartlannaiochta digiti, rud a chinntionn fad
saoil réada leictreonaigh.

An essential and necessary component of
digital archiving ensuring longevity of an
electronic object.

buanluach

permanent value

Na luachanna riarachain, fioscacha,
dlithiula, fianaise agus/no faisnéise ar da
réir a thugtar udar do bhuanchoimedad
seasta né éiginnte na dtaifead mar abhair
chartlainne.

The administrative, fiscal, legal, intrinsic,
evidential and/or informational values,
which justify the indefinite or permanent
preservation of records as archives.

bunachar forshealbhtichan

accession database

Bunachar sonrai ina dtaifeadtar
forshealbhuchain de réir uimhir uathuil
sainaitheantais, agus an fhaisnéis sinin
ord croineolaioch de ghnath de réir an
data a fuarthas, agus ar faisnéis i ina
luaitear an fhoinse 6na bhfuarthas an
forshealbhtichan mar aon le faisnéis
sainaitheantais eile a bhaineann le gach
forshealbhuchan ar leith.

A database in which accessions are
recorded according to a unique identifying
number, usually in chronological order by
date of receipt, and giving the source and
other identifying information for each
accession.

bunachar sonrai

database

Tiomsu struchturtha sonrai a bhfuil
gaolmhaireacht loighicitil ann ina leith
agus é ceaptha chun bheith oiritinach
d’fheidhmchldir éagsula ach bainistiocht
neamhspleach a déanamh orthu.

A structured assembly of logically related
data designed to meet various
applications but managed independently
of them.
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e Abhair chartlainne a dheisit né a
chobhsu chun a chinntitd go maireann siad
ina bhfoirm bhunaidh ar feadh tréimhse
chomh fada agus is féidir.

® The physical treatment of individual
items to arrest the decaying process. It is
the treatment of objects to stabilise and
protect them against further deterioration.

caomhnu conservation * An ghairm ata tiomnaithe i leith maoin |e The profession devoted to the

chultdir a chaomhnu don todhchai tri preservation of cultural property for the

scrudu, tri dhoiciméadu, tri chéireail agus |future through examination,

tri chiram coisctheach, ar nithe iad sina |documentation, treatment, and preventive

dhéantar le tacaiocht 6 thaighde agus 6 care, supported by research and education.

oideachas. Féach buanchoimedd . See preservation .

*Taifead a bhfuil luach seasmhach no ¢ A record of enduring or legal value that

dlithidil aige a sholdthraionn fianaise faoi provides evidence of the activities of a
cartlann archive ghniomhaiochtai duine né instititide. e

person or institution.

eTaisclann cartlainne (féach sainmhiniu) *An archival repository (see definition)

Duine ar a bhfuil freagracht i ndail le taifid

lena ngabhann luach marthanach a o . .

mheas, a fhail, a chur in eagar, a An individual responsible for appraising,

Y e . |acquiring, arranging, describing,

thuairiscit agus a bhuanchoimedd, agus i q .g & g' . g

ndail le rochtain a thabhairt orthu, de réir |Pre>c VN8, and providing access to records
cartlannai archivist . . : of enduring value, according to the

na bprionsabal a bhaineann le stair inciol ‘ vinal ord

e . . ., |principles of provenance, original order,

Uinéireachta, le hord bunaidh agus le rialu P P i P g

ar bhailidchan iomlan d’fhonn and collective control to protect the

. . , materials’ authenticity and context.

barantulacht agus comhthéacs na n-abhar y

a chosaint.

Bailiuchan doiciméad (comhad) a A collection of documents (a file) relating
caschomhaid case files bhaineann le himscridu ar leith né a to a particular subject or in support of

thacaionn le gniomh éigin riarachain.

some administrative action.
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ceanndatai

covering dates

Datai na n-itimi is sine agus is déanai i
mbailiuchan, i sraith nd i gcomhad.

The dates of the oldest and most recent
items in a collection, series, or file.

cearta maoine intleachttila

intellectual property
rights

Idé, rdn, marc né léirid lena ngabhann
cearta maoine a chruthaitear tri iarrachtai
intleachtula agus/né fionnachtana
cruthaitheora agus ar cearta iad atd
inchosanta de ghnath faoin dli a
bhaineann le paitinni, trddmhairc né
coipcheart né faoi dhlithe eile.

An idea, secret, mark or expression that
has property rights created through
intellectual and/or discovery efforts of a
creator and that are generally protectable
under patent, trademark, copyright or
other law.

clar

register

Doiciméad, ar imleabhar é de ghnath, ina
ndéantar sonrai d’aon chineal a iontrail go
rialta mar thoradh ar Udards reachtdil né
0s rud é go meastar go bhfuil na sonrai a
bheith sach tdbhachtach lena dtaifeadadh
go cruinn agus go foirmiuil.

A document, usually a volume, in which
regular entry is made of data of any kind
by statutory authority or because the data
are considered of sufficient importance to
be exactly and formally recorded.

clar na bhforshealbhuchan

accession register

Doiciméad sonrai ina dtaifeadtar
forshealbhuchain de réir uimhir uathuil
sainaitheantais, agus an fhaisnéis sin in
ord croineolaioch de ghnath de réir an
data a fuarthas, agus ar faisnéis i ina
luaitear an fhoinse 6na bhfuarthas an
forshealbhichan mar aon le faisnéis
sainaitheantais eile a bhaineann le gach
forshealbhuchan ar leith.

A document in which accessions are
recorded according to a unique identifying
number, usually in chronological order by
date of receipt, and giving the source and
other identifying information for each
accession.

Rannan laistigh d’eagraiocht ar a bhfuil

A division within an organisation

clarlann registry freagracht i ndail le taifid a thaifeadadh, a |responsible for the recording, control and
riald agus a chothabhail. maintenance of records.
. . . An préiseas a bhaineann le faisnéis a The process of formally recording
clard registration

chlardi gclar.

information in a register.
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cnuasach aon fhoinse;

Corpas iomlan taifead de chuid
eagraiochta, teaghlaigh né duine aonair,

The entire body of records of an
organisation, family or individual that have

fonds FR fonds ar taifid iad a cruthaiodh agus a carnadh |been created and accumulated as the
mar thoradh ar phréiseas orgdnach a result of an organic process reflecting the
léirionn feidhmeanna an chruthaitheora. |functions of the creator.
Céd ata comhdhfaar}t-a de nz_;l (.:lllg.ItI 0 agus A code made up of the digits 0 and 1,
1, ar a dtugtar giotain, ar digiti iad a . . .
L. . . . , called bits, transmitted as a series of
c6d dénartha binary code tharchuirtear mar shraith clogbhioga

leictreacha (0 giotdn ar isealvoltas agus 1
ghiotan ar voltas nios airde).

electrical pulses (0 bits at low voltage and
1 bits at higher voltage).

Uimhir ndé cdd a shanntar chun taifead né

A number or code assigned to uniquely

cAd tagartha reference code cnuasach aon fhoinse a shainaithint go . .
. identify a record or fonds.
huathuil.
An fhreagracht i ndail le ciram doiciméad |The responsibility for the care of
ar bhonn shealbhu fisicitil na ndoiciméad |documents based on their physical
coimead custody sin. Ni i gconai a dirionn coimead possession. Custody does not always

dinéireacht dhlithidil nd an ceart chun
rochtain ar thaifid a rialu.

include legal ownership or the right to
control access to records.

coimead dlithiuil

legal custody

An fhreagracht i ndail le ciram doiciméad
ar bhonn shealbhu fisicitil na ndoiciméad
sin. Ni i gconai a dirionn coimead
Uinéireacht dhlithidil na an ceart chun
rochtain ar thaifid a rialu.

The responsibility for the care of
documents based on their physical
possession. Custody does not always
include legal ownership, or the right to
control access to records.

coimead gan bhriseadh

unbroken custody

Line clraim, coimedadta agus seilbhe, de
ghnath, i dtaca le corpas taifead, ar line i
ata inrianaithe gan bhearna 6n trath
cruthaithe go dti an trath buanchoimeadta
agus ar féidir Iéi fénamh mar mhodh chun
barantulacht an taifid a chosaint.

A traceable and uninterrupted line of care,
control and usually possession of a body of
records from creation to preservation that
can serve as a means of protecting the
authenticity of the record.
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coimead siar

withholding

Ranna Stéait do choimead taifead Roinne
de réir mar a shonraitear in alt 8 den An
tAcht um Chartlann Naisiunta 1986.

The retention of Departmental records by
Departments of State as stipulated in
section 8 of the National Archives Act,
1986.

coimead taifead

recordkeeping

Cruthu coérasach, Usaid choérasach,
cothabhail chérasach agus diuscairt
chérasach taifead chun riachtanais agus
freagrachtai de chinedl riarachdin, clair, dli
agus airgeadais a chomhlionadh.

The systematic creation, use, maintenance
and disposition of records to meet
administrative, programmatic, legal and
financial needs and responsibilities.

coinniollacha rochtana

access conditions

Tugtar an t-eolas seo laistigh de thuairisc
cartlainne agus is é ata i gceist leis aon
fhachtoir a d’fhéadfadh difear a
dhéanamh do na habhair a bhfuil tuairisc a
dhéanamh orthu a bheith ar fail né ar a n-
inUsaidteacht. San aireamh leis sin, beidh
sonrai maidir le haon srian ar rochtain ata
leagtha sios ag an deontdir né ag an
taisclann, né aon srian dlithiuil.

Within an archival description, this
provides information about anything that
might affect the availability or usability of
the materials being described. This will
include details of any restrictions on
access imposed by the donor or

the repository, or any legal restrictions.

coip

copy

Dublach iomlan ndé dublach pairteach
doiciméid bunaidh.

A duplication, in whole or in part, of an
original document.

cGip bharantdil

authentic copy

Leagan atairgthe ata deimhnithe go
hoifigiuil. Féach céip dheimhnithe .

A reproduction that has been officially
certified. See certified copy .

cGip chultaca

backup

Cdip de na bogearrai go léir n6 de gach
comhad sonrai, né de chodanna diobh, is é
sin, bogearrai né comhaid né sonrai ar
chdras a choimeddtar ar mhedin stordla,
ambhail téip no diosca, no ar choras ar
leithligh ionas gur féidir na comhaid a
aisghabhail ma scriostar na sonrai bunaidh
né ma dhéantar damaiste déibh.

A copy of all, or portions, of software or
data files on a system kept on storage
media, such as tape or disk, or on a
separate system so that the files can be
restored if the original data is deleted or
damaged.
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cGip dheimhnithe

certified copy

Cdipeanna deimhnithe de thaifid.

Authenticated copies of records.

Coip de thaifead a choinnitear ar mhaithe
le rochtain éasca a fhail ar an bhfaisnéis

A copy of a record kept for easy access to

cOip thagartha reference co , . , the information it contains, as opposed to
pthag Py atd ann, seachas a luach intreach n6 o . . PP
. its intrinsic or evidential value.
fianaiseach.
Ceart maoine lena gcosnaitear leasanna  |A property right that protects the interests
udar né cruthaitheoiri eile saothar i meain |of authors or other creators of works in
inldimhsithe (nd ceart maoine an duine tangible media (or the individual or
.. ) aonair né na heagraiochta dar sannadh organisation to whom copyright has been
cOipcheart copyright . , . . .. -
coipcheart) trid an gcumas a thabhairt assigned) by giving them the ability to
dé/di rialt a dhéanambh ar atairgeadh, ar |control the reproduction, publication,
fhoilsid, ar oiriund, ar chur ar taispeaint né |adaptation, exhibition, or performance of
ar thaibhiu a s(h)aothair their works.
Aonad eagraithe taifead a ghrupailtear . .
S . o, An organised unit of records grouped and
agus a bhainistitear mar réad scoite 6s rud . .
. e . . managed as a discrete object because
. € go ndéileadlann siad leis an ) o
comhad file , , . L they deal with the same activity or
ngniomhaiocht chéanna né leis an ; tion. A fil be physical
L , . ransaction. A file can be physical or
idirbheart céanna. Is féidir le comhad a electronic phy
bheith fisicidil né leictreonach. '
e Comhad ina bhfuil taifid a gineadh tri ¢ A file containing records generated by a
phrdiseas ata tugtha chun criche agus process that has been completed and to
nach doéigh go gcuirfear aon fhaisnéis which additional information is not likely
comhad dunta closed file bhreise leis; scoith-chomhad. to be added; a cut-off file.
e Comhad ata srianta agus nach bhfuil e A file that is restricted and which is not
rochtain oscailte ann. on open access.
. . Comhad a bhfuil doiciméid a gcur leis i A file to which documents continue to be
comhad oscailte open file

gconai.

added.
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comhad polasai

policy file

Comhad ina ndéantar doiciméadu ar
fhorbairt agus ar chur i bhfeidhm plean
fhoriomldin ardleibhéil agus sraithe
prionsabal.

A file documenting the development and
implementation of a high-level overall
plan and set of principles.

comhad srianta

restricted file

e Comhad a bhfuil srian air agus nach
bhfuil rochtain oscailte air.

e D'fhéadfai srianta a shainmhiniu de réir
tréimhse ama nd de réir aicme duine a
bhfuil cead rochtana aige/aici, né a
shéantar rochtain air/uirthi. D’fhéadfadh
call a bheith leis sin d’fhonn cloi leis na
rialachain maidir le cosaint sonrai, né chun
abhair a bhuanchoimead.

¢ A file that is restricted and which is not
on open access.

e Restrictions may be defined by a period
of time or by a class of individual allowed
or denied access. They may be required in
order to adhere to data protection
regulations, or to preserve materials.

comhaontu deontdra

donor agreement

Comhaontu idir deontoir abhair agus an
taisclann atd ag glacadh seilbhe air ina
gcuirtear sios ar na coinniollacha,
vinéireacht agus freagrachtai ata ar an da
phadirti a bhfuil an t-aistrit comhaontaithe
eatarthu.

An agreement between the donor of
material and the repository receiving it,
which outlines the conditions, ownership
and responsibilities of both parties under
which the transfer has been agreed.

comhbhru caillteach

lossy compression

Algartam comhbhruite sonrai a laghdaionn
an lion faisnéise sna sonrai, seachas
direach lion na ngiotan a usdidtear chun
an fhaisnéis sin a léirid.

A data compression algorithm which
reduces the amount of information in the
data, rather than just the number of bits
used to represent that information.

comhbhru
neamhchaillteach

lossless compression

Algartam comhbhruite sonrai a choinnionn
gach faisnéis sna sonrai, rud a fhagann go
mbeifear in ann an fhaisnéis a aisghabhail
ina ceart tri dhi-chomhbhru.

A data compression algorithm which
retains all the information in the data,
allowing it to be recovered perfectly by
decompression.

Téarmaiocht Chartlainne Gaeilge-Béarla
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comhiomlanu taifead

records aggregation

Carnadh nadurtha ghrupa taifead a bhfuil
gaol acu lena chéile, cosuil le comhad,
sainchomhad, sraith no fonds, ar toradh é
ar an gcaoi a dtugann cruthaitheoir taifead
faoina ghniomhaiochtai né feidhmeanna.

A natural accumulation of an interrelated
group of records, such as a file, dossier,
series or fonds, which results from the
way in which a records creator carries out
its activities or functions.

comhoiriunacht
shiarghabhalach

backward compatability

Tréith corais, tairge nd teicneolaiochta i an
chomhoiriunacht shiarghabhalach a
ligeann d’idiroibritheacht le céras
oidhreachta nios sine, né le hionchur ata
deartha do choéras den chinedl sin.

Backward compatibility is a property of a
system, product, or technology that allows
for interoperability with an older legacy
system, or with input designed for such a
system

comhthéacs

context

An creat ina ndéantar taifead a chruthu, a
Usaid agus a chothabhail.

The framework in which a record is
created, used, and maintained.

comhthéacs néis imeachta

procedural context

An nds imeachta gnd ar lena linn a
chruthaitear taifead.

The business procedure in the course of
which a record is created.

comhthéacs riarachain

administrative context

Struchtur, feidhmeanna agus nésanna
imeachta na timpeallachta eagruchdin
inar cruthaiodh na taifid.

The structure, functions and procedures of
the organisational environment in which
records were created.

comhthéacs teicnitil

technological context

Saintréithe na gcrua-earrai, na mbogearrai
agus na gcomhchodanna eile de chuid
coras leictreonach riomhaireachta ina
gcruthaitear taifid.

The characteristics of the hardware,
software and other components of an
electronic computing system in which
records are created.

Téarmaiocht Chartlainne Gaeilge-Béarla
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contanam taifead

records continuum

Is é atad i gcontanam taifead na an fad
iomldn ata taifead ar marthain. Baineann
sé le coras comhsheasmhach
comhleanunach préiseas bainistiochta 6
thrath cruthaithe na dtaifead (agus roimh
chruthd na dtaifead, i ndearadh na gcoéras
coimeadta taifead) go dti trath didscartha
na dtaifead né go dti trath a
mbuanchoimedd mar dbhair chartlainne.

The records continuum is the whole extent
of a record’s existence. It refers to a
consistent and coherent regime of
management processes from the time of
the creation of records (and before
creation, in the design of recordkeeping
systems), through to their disposal or
preservation and use as archives.

coras aicmiuchain

classification system

Cdras ar da réir a dhéantar dbhar a
chomhdu faoi mhértheideal agus faoi fho-
cheannteidil a ghabhann leis an
moértheideal.

A system in which related material is filed
under a major subject and its subheadings.

céras analdgach

analogue system

Aon choras a ldimhsedalann sonrai no nithe
analdgacha, seachas cdras digiteach.

Any system handling analogue data or
objects, as opposed to a digital system.

coras clarlainne

registry system

Na polasaithe agus na nésanna imeachta
lena rialaitear taifeadadh agus cothabhail
taifead laistigh d’eagraiocht tri Usaid a
bhaint as clair fhoirmiula, as liostai
foirmiula agus as innéacsanna foirmidla.

The policies and procedures that govern
the recording, control and maintenance of
records within an organisation through the
use of formal registers, lists and indexes.

coras coimeadta taifead

recordkeeping system

Polasaithe chomhordaithe agus nésanna
imeachta comhordaithe trina
gcumasaitear taifid a bhailid, a churin
eagar agus a chatagéiriu d’'fhonn
bainistiocht na dtaifead a chumasu, lena n-
diritear buanchoimead, aisghabhail, usaid
agus cur de ldimh na dtaifead lena
mbaineann.

Coordinated policies and procedures that
enable records to be collected, organised
and categorised to facilitate their
management, including preservation,
retrieval, use and disposition.

Téarmaiocht Chartlainne Gaeilge-Béarla
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coras comhduchain

filing system

Grupa nésmhaireachtai, modhanna agus
rialacha nés imeachta ar da réir a
dhéantar doiciméid a shoértdil agus a
aicmiu agus a dhéantar crostagairt ina
leith.

A group of conventions, methods, and
procedural rules according to which
documents are sorted, classified, cross-
referenced, stored and retrieved.

coras iontaofa
buanchoimeadta

trusted preservation
system

Na rialacha go léir lena rialaitear
buanchoiméad agus usdid thaifid an
chruthaitheora agus lena solathraitear
ddchdlacht imthoisceach maidir le
barantulacht taifead, agus na huirlisi agus
na sdsrai a Usdidtear chun na rialacha sin
a chur i bhfeidhm.

The whole of the rules that control the
preservation and use of the records of the
creator and provide a circumstantial
probability of the authenticity of the
records, and the tools and mechanisms
used to implement those rules.

coras iontaofa coimeadta
taifead

trusted recordkeeping
system

Na rialacha go léir lena rialaitear cruthu,
cothabhail, Usaid agus cur de ldimh thaifid
an chruthaitheora agus lena solathraitear
ddéchulacht imthoisceach maidir le
barantulacht taifead, agus na huirlisi agus
na sasrai a Usaidtear chun na rialacha sin
a chur i bhfeidhm.

The whole of the rules that control the
creation, maintenance, use and disposition
of the records of the creator and provide a
circumstantial probability of the
authenticity of the records, and the tools
and mechanisms used to implement those
rules.

coras taifead

records system

Sraith rialacha lena rialaitear déanamh
agus coimead taifead, de réir mar a
rialaitear le feidhm bainistiochta taifead
an chruthaitheora, agus na huirlisi agus na
sasrai a Usaidtear chun na rialacha sin a
chur i bhfeidhm.

A set of rules governing record-making
and recordkeeping, as controlled by the
creator’s records management function,
and the tools and mechanisms used to
implement these rules.

creat buanchoimeadta

preservation framework

Na rialuithe iomldna seachtracha, idir
rialuithe cartlainne agus rialuithe
institidideacha, a léiritear mar shintéis
chomhleanunach ceanglas maidir le
buanchoimedd taifead (digiteach).

The whole of the external archival and
institutional controls expressed as a
coherent synthesis of requirements for
preservation of (digital) records.
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criptiui (proiseas),

Sonrai a thiontud go céd runda (né gnath-

The conversion of data into a secret code

et encryption théacs a thiontu go runtéacs) le haghaidh [(or of plaintext into ciphertext) for
criptitichan (toradh) yp g, . ) & ( p. . P - )

a seachadta thar lionra poibli. transmission over a public network.

i i Lo .. ... ,|The degree to which data, information,
A mhéad ata sonrai, faisnéis, doiciméid né .
] " . ) ..., |documents or records are precise, correct,

cruinneas accuracy taifid beacht, ceart, dilis, saor 6 earraid nd . .

i AR i truthful, free of error or distortion, or

6 shaobhadh, n6 bainteach le habhar. .

pertinent to the matter.
An ghniomhaireacht, comhlacht
& . C o . The agency, corporate body or individual
. ] corpardideach né duine aonair ata ] . .

cruthaitheoir creator that is responsible for the creation,

freagrach as cruthu, cnuasu né cothabhail
taifead.

accumulation or maintenance of records.

cruthaitheoir taifead

records creator

Féach cruthaitheoir.

See creator.

cuir i dtaisce (briathar)/

Doiciméid a chur faoi choimedad cartlainne

To place documents in the custody of an

. deposit . s — . . .
taisc (toradh) P gan an teideal dlithiuil a aistriu. archives without transfer of legal title.
Cdip a dhéanamh d’eolas, go priomha ar |To replicate information primarily for
cultacaigh back Up mhaithe le cosaint sa chas go gcailltear ndé |protection in the event the original is lost

go scriostar an chéip bhunaidh.

or destroyed.

cuntas ionchodaithe
cartlainne (EAD)

Encoded Archival
Description (EAD)

An caighdean ata i bhfeidhm chun faisnéis
thuairiscitil faoi thaifid chartlainne a
ionchodu.

A standard for encoding descriptive
information of archival records.

cur de lamh

disposition

An raon préiseas a ghabhann le curi
bhfeidhm cinnti maidir le coimead,
milleadh nd aistriy, ar cinnti iad a
thuairiscitear in Udarais maidir le cur de
[dimh agus in ionstraimi eile.

The range of processes associated with
implementing records retention,
destruction or transfer decisions which are
documented in disposition authorities or
other instruments.

data croineolaioch

chronological date

An data (agus an t-am den |3, b’fhéidir) a
bhaineann le cruthd taifid, ar faisnéis i ar
chuir udar an taifid, né an coras
leictreonach, thar ceann an udar, isteach i
le linn an taifead a thiomsu.

The date (and, possibly, the time of day)
of a record, included in the record by its
author, or by the electronic system on the
author’s behalf, in the course of its
creation.
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di-fhorshealbht (préiseas);
di-fhorshealbhtichan
(toradh)

deaccession

An proiseas trina mbaintear dbhar go
foirmealta as coimedd taisclainne
cartlainne.

The process by which archives formally
removes material from its custody.

An proiseas a bhaineann le cumas

The process of losing the capacity to be

difheidhmeacht obsolescence o
rochtana a chaillidint. accessed.
Is ionann digitiu agus an prdiseas trina L .
. , . . . Digitisation is the process of converting
L L. dtiontaitear faisnéis, cosuil le téacs, . .
digitia digitisation . e . . . e information, such as text, photographs,
grianghraif, né comhaid fuaime né fise go . ) . ) o
- - audio and video files, into digital format.
formaid dhigiteach.
Baineann sé seo le teicneolaiocht crua-
, . o . , |In reference to hardware technology,
earrai, le feidhmchldir bhogearrai agus/né . .
o . o . . i software applications and/or file formats,
dilsithe proprietary le formaidi comhaid, agus baineann sé le . .
o o R .. the state of being privately owned and
staid ina bhfuil dinéireacht phriobhdideach
RN .. . . controlled.
agus rialu priobhdideach i gceist
An staidéar a dhéantar ar chruthu, ar .
. R ! The study of the creation, form, and
riocht agus ar aistril taifead, agus ar an . .
i . o X . |transmission of records, and their
gceangal ata acu leis na firici a chuirtear i . . .
L. i . AR . . relationship to the facts represented in
dioplémaitic diplomatics [athair iontu agus lena gcruthaitheoir,

féachaint lena nadur agus a
mbarantulacht a aithint, a mheas agus a
chur iniul.

them and to their creator, in order to
identify, evaluate, and communicate their
nature and authenticity.
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Taifid, go hairithe taifid neamhreatha, a
aistriu chuig a staid deiridh, is é sin le r3,
iad a dhiuscairt né iad a aistriu chuig
cartlann, m.s. in Eireann chuig an

The transfer of records, especially
noncurrent records, to their final state,
either destruction or transfer to an
archives, eg in Ireland to the National

didscairt disposal (e s L, Archives. (Disposal of departmental
P gCartlann Naisiunta. (Is saru ar alt 7 den records ('thopt the a th?)r'sat'on of the
co . g withou u isati
Acht um Chartlann Ndisiunta 1986 é taifid | __ ) ] )
. S . Lo Director of the National Archives is a
roinne a dhiuscairt gan udaru a fhail 6 ) )
e L g . ce . breach of section 7 of the National
Stidrthoir na Cartlainne Ndisiunta.) )
Archives Act, 1986.)
s Faisnéis taifeadta beag beann ar an mean [Recorded information regardless of
doiciméad document ] . . .
nod ar shaintréithe. medium or characteristics.
Garbhleagan né réamhleagan de A rough or preliminary form of a
dréacht draft dhoiciméad, a choimeadtar mar fhianaise |document, sometimes retained as
uaireanta. evidence.
An proiseas a bhaineann le taifid a eagru a L .
. . e The process of organising records with
mhéid a bhaineann lena stair dinéireachta ) o
. . , respect to their provenance and original
agus ina n-ord bunaidh, d’fhonn a )
eagar arrangement order, to protect their context and to

gcomhthéacs a chosaint agus d’fhonn rialu
fisicivil né intleachtuil a bhaint amach i
ndail leis na habhair.

achieve physical or intellectual control
over the materials.

eagar cartlainne

archival arrangement

*An proiseas trina gcuirtear eagar ar
abhair maidir lena stair dinéireachta agus
a n-ord bunaidh chun go gcosndfar a
gcomhthéacs agus chun smacht fisiciuil
agus intleachtdil a fhail ar na habhair.

*An t-eagar agus an seicheamh atd curtha
ar mhireanna laistigh de Fonds /
bailiuchan.
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eilimint meiteashonrai

metadata element

Combhchuid scoite de chuid meiteashonrai.

A discrete component of metadata.

eilimint sonrai

data element

Aonad faisnéise de réir mar a
shainmhinitear laistigh de chéras faisnéise
agus, de ghnath, comhfhreagraionn sé
réimse i dtaifead i mbunachar sonrai nd i
bhfoirm chldite.

A unit of information as defined within an
information system, typically
corresponding to a field in a database
record or printed form.

faisnéis information Sonrai taifeadta. Recorded data.
Gniomhaiochtai eagraiochta né duine . L
. , , .. , The activities of an organisation or
. . aonair, ar gniomhaiochtai iad a dhéantar | . . .
feidhm function , gt S individual performed to accomplish some
chun croi-mhanddid né croi-mhisin éigin a .
., core mandate or mission.
chur i gcrich.
Baineann fianaise le taifid de chuid .
o , . . . Evidence refers to the records of a
idirbheart gnd ar féidir a thaispedint ina . . .
. i o X i business transaction which can be shown
leith gur cruthaiodh iad i ngnathchursa .
X ) i o to have been created in the normal course
gniomhaiocht ghnd agus go bhfuil siad . . . .
. ] i o ] i ] . of business activity and which are inviolate
fianaise evidence neamhthruaillithe agus iomlan. Is fianaise .
L ) ) and complete. They are evidence of how
iad i dtaobh conas a sheol gniomhaireacht .
S i i L ., |an agency or person conducted their
noé duine a ghnd/gnd, lena n-diritear cinnti, . . . .. .
i T, business, including decisions, actions, non-
gniomhartha, neamhchinnti agus . . .
i decisions and inactions.
neamhghniomhartha.
Foroinn de chuid cnuasaigh ina
gcuimsitear corpas taifead gaolmhar a A subdivision of a fonds containing a body
chomhfhreagraionn d’fho-rannain sa of related records corresponding to
hniomhaireacht nd san eagraiocht administrative subdivisions in the
fochnuasach aon fhoinse |sub-fonds & &

tionscnaimh né do ghrupalacha
geografacha, croineolaiocha né
feidhmidla, né do ghrupalacha den
tsamhail chéanna, i dtaca leis an dbhar de.

originating agency or organisation or to
geographical, chronological, functional or
similar groupings of the material itself.
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foinse oscailte

open source

Riomhchlar ina bhfuil an céd foinseach ar
fail don phobal le haghaidh a Usaide
agus/no6 a mhionathraithe én dearadh
bunaidh a bhi air.

A computer program in which the source
code is available to the general public for
use and/or modification from its original
design,

foirm fhisiciuil

physical form

An chuma foriomlan, an chumraiocht
fhoriomldn né an cruth foriomldn a
dhiorthaionn 6 shaintréithe doiciméid, gan
spledchas d’inneachar intleachtdil.

The overall appearance, configuration, or
shape, derived from a document’s
characteristics and independent of
intellectual content.

An préiseas trina gceiltear faisnéis iogair i
ndoiciméad sula scaoiltear chuig duine é

The process of concealing sensitive
information in a document before being

fold redaction e . S .
nach bhfuil udard aige/aici an fhaisnéis sin|released to someone not authorized to see
a fheiceail. that information.
Sonrai laistigh de réada digiteacha a The organisation of data within digital
eagru, agus é sin ceaptha, de ghnath, chun |objects, usually designed to facilitate the
formaid chomhaid file format storadil, aisghabhail, proiseail, tiolacadh storage, retrieval, processing, presentation

agus/no tarchur na sonrai ar mhodh
bogearrai a éascu.

and/or transmission of the data by
software.

formaid loighcitiil

logical format

An t-eagar a chuirtear ar shonrai ar mhedn
digiteach a chinntionn go bhfuil struchtuir
comhaid agus rialaithe sonrai inaitheanta
agus inaisghabhadla ag cdras oibritchdin an
Ostriomhaire.

The organized arrangement of data on a
digital medium that ensures file and data
control structures are recognizable and
recoverable by the host computer
operating system.
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forshealbhu (préiseas);
forshealbhuchan (toradh);
forshealbhaigh (briathar)

accession (noun);
accession (verb)

eAbhair a aistritear chuig taisclann mar
aonad ag am faoi leith go fisiciuil agus go
dlithidil; sealbhuchan.

*Seilbh dhlithiuil agus fhisicidil a ghlacadh
ar ghrupa taifead né abhar eile, agus an
glacadh seilbhe sin a dhoiciméadu go
foirmealta.

eDoiciméadu a dhéanamh ar aistriu
taifead n6 dbhar i gcldr, bunachar sonrai
nd i logleabhar eile de bhailiuchain na
taisclainne.

eMaterials physically and legally
transferred to a repository as a unit at a
single time; an acquisition.

*To take legal and physical custody of a
group of records or other materials and to
formally document their receipt.

*To document the transfer of records or
materials in a register, database, or other
log of the repository's holdings.

Corpas doiciméad laistigh de shraith agus
é in-idirdhealaithe go héasca 6n tsraith

A body of documents within a series

foshraith subseries iomlan mar thoradh ar shocru readily distinguished from the whole by
comhduchain, ar chineal, ar fhoirm né ar |filing arrangement, type, form or content.
inneachar.
Gniomh a dhéantar d’aon turas agus as a |A deliberate action which results in the
leanann clard taifid i gcéras coimeadta registration of a record into a
taifead. Maidir le gniomhaiochtai airithe [recordkeeping system. For certain
gabhail capture gno, d’'fhéadfadh an gniomh sin a bheith |business activities, this action may be
deartha mar chuid de chérais designed into electronic systems so that
leictreonacha ionas go dtarlaionn gabhail [the capture of records is concurrent with
taifead i gcomhthrath le cruthu taifead. the creation of records.
Carachtar aonair uimhriuil ata inaitheanta ) ) i
, . . L A single numeric character recognisable by,
. ] ag riomhaire. Maidir le gach giotan in . .
giotan bit a computer. Each bit of a binary number

uimhir dhénartha, is féidir 0 né 1 a bheith
ann.

can either be 0 or 1.
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Dublach de dhoiciméad bunaidh a
Usdidtear chun criocha faisnéise amhain.

A duplicate of an original document used
for information purposes only. A plain copy,

gnathchoip plain copy D’fheadfadkll s¢.e'r.13ch r}‘gabha,n.n a?n may have no legal standing. See certified
seasamh dlithidil le cdip phléineailte. copy .
Féach cdip dheimhnithe .
An préiseas a bhaineann le doiciméid n6 |The process of the removal of individual
gortghlanadh weeding comhaid ar leithligh nach bhfuil luach documents or files lacking continuing
leantach acu a bhaint as sraith taifead. value from a record series.
Uimhir a ghintear 6 theaghran téacs. A number generated from a string of text.
Bionn an hais i bhfad nios 14 nd an téacs |The hash is substantially smaller than the
féin, agus gintear as foirmle é ar bhealach |text itself, and is generated by a formula
haisluach hash value a fhagann go bhfuil sé thar a bheith in such a way that it is extremely unlikely
neamhdhdchuil go dtairgfidh téacs éigin  [that some other text will produce the
eile an haisluach céanna. Tugtar dldth- same hash value. Also called a message
theachtaireacht air chomh maith. digest.
Modh ina gcuirtear faisnéis dhigiteach i
lathair agus ina gcumasaitear comhaid A method of presenting digital
ghaolmhara agus eiliminti sonrai a information that allows related files and
idirnascadh, seachas breathnu orthu i elements of data to be interlinked, rather
hipirthéacs hypertext seicheamh lineach; de ghnath, bionn sé than viewed in linear sequence; usually

idirdhealaithe 6n ngnath-théacs i
ndoiciméad tri dhath eile a Usaid, tri
fholiniu a dhéanamh nd trid an da ni sin a
dhéanambh.

differentiated from the normal text in a
document by a different colour, by
underlining, or by both.

idir-inoibritheacht

interoperability

An cumas ata ag cérais éagsula leas a
bhaint as faisnéis, agus faisnéis a
mhalarty, tri fhormaid chomhroinnte.
Eascaionn caighdeain idir-inoibritheacht.

The ability of different systems to use and
exchange information through a shared
format. Standards facilitate
interoperability.

imleabhar

volume

Bailiuchan leathanach ata ceangailte le
chéile.

A collection of pages bound together.
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innéacs suiomhanna

location index

Ais aimsithe, i ldmhleabhar né i bhformaid
leictreonach, ina solathraitear suiomh
fisicitil na sealuchas go léir sa taisclann.

A finding aid, in manual or electronic
format, providing the physical location in
the repository of all holdings.

An proiseas a bhaineann le doiciméid a
chdipeail trina n-iomha a atairgeadh tri

The process of copying documents by

iomhau imagin . , L ., .. |reproducing their appearance through
ging fhotagrafaiocht, tri mhicreagrafaic no tri hr;to o E micropria hics or scaniin
scanadh. P grapny, grap g
. e Cailiochtai de chuid taifid a léirionn a Qualities of a record that demonstrate its
iontaofacht reliability L, .. . .
bharantulacht thar thréimhse ama. trustworthiness over time.
lamhscribhinn manuscript Doiciméad lamhscriofa. A handwritten document.
An chéad leagan iomlan, éifeachtach de |The first complete and effective version of
leagan bunaidh original thaifead ata ainmnithe mar an taifead a record that is designated as the official

oifigiuil.

record.

leibhéil eagair

levels of arrangement

Na deighilti ordlathais, intleachtula agus
fisiciula a Usaidtear i mbainistiocht abhar
cartlainne, lena n-airitear taisclann, grupa
taifead, cnuasach aon fhoinse (fonds),
bailidchan, foghrupa, sraith, foshraith,
comhad agus mir.

The hierarchical, intellectual, and physical
divisions used in archives management,
including repository, record group, fonds,
collection, subgroups, series, subseries,
file, and item.

leibhéil tuairisce

levels of description

Leibhéal 6 thaobh chur in eagar an aonaid
ata a thuairisciu e.g. cnuasach aon fhoinse
(fonds), sraith, bailiuchan, comhad, mir.

The level of arrangement of the unit being
described, e.g., fonds, series, collection,
file, item.

luach dlithiil

legal value

Usdideacht taifid maidir le reachtanna
agus rialachain a chomhlionadh, mar
fhianaise in imeachtai dlithidla, mar
chruthudnas dlithidil ar idirbhearta gné né
chun cearta agus leasanna duine aonair nd
eagraiochta a chosaint.

Usefulness of a record in complying with
statutes and regulations, as evidence in
legal proceedings, as legal proof of
business transactions or to protect an
individual’s or organisation’s rights and
interests.
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luach faisnéiseach

informational value

Usdideacht né suntasacht taifead ar bhonn
a n-inneachair, gan spleachas ar aon luach
intreach né aon luach 6 thaobh fianaise
de.

The usefulness or significance of records
based on their content, independent of any
intrinsic or evidential value.

luach fianaiseach

evidential value

Cailiocht ata ag doiciméid, ar cailiocht i a
sholathraionn faisnéis faoi thionscnamh,
faoi fheidhmeanna agus faoi
ghniomhaiochtai a gcruthaitheora.

The quality of records that provides
information about the origins, functions
and activities of their creator.

luach priomhuiil

primary value

An luach ata ag taifid/abhair chartlainne,
de bhua a n-inneachair, i ndail le seoladh
leantach an ghnd ba chuis lena gcruthu.

The worth that records/archives possess,
by virtue of their contents, for the
continued transaction of the business that
gave rise to their creation.

luach riarachain

administrative value

Usdideacht taifead né dbhar cartlainne i
ndail le gnod riarachain reatha a sheoladh
agus/nod gno riarachain a sheoladh amach
anseo.

The usefulness of records or archives for
the conduct of current and/or future
administrative business.

luach tanaisteach

secondary value

Cumas doiciméad chun fénamh mar
fhianaise ar fhoinsi faisnéise do dhaoine
agus d’eagraiochtai seachas cruthaitheoir
na ndoiciméad lena mbaineann; Féach
luach priomhdil .

The capacity of documents to serve as
evidence or sources of information for
persons and organisations other than their
creator; See primary value.

medium

An t-adbhar, an coimeddan agus/nd an t-
iompran fisicidil a ndéantar faisnéis a
thaifeadadh ann no air (i.e. taibléad cré,
paipir, paipéar, par, scannan, téip
maighnéadach).

The physical material, container, and/or
carrier in or on which information is
recorded (i.e., clay tablet, papyrus, paper,
parchment, film, magnetic tape).

mean storala

storage medium

Cinedlacha éagsula abhar stérala ar a
dtaifeadtar faisnéis, amhail paipéar, mean
maighnéadach, micreafhoirm, agus mean
optduil.

Various types of storage materials on
which information is recorded, such as
paper, magnetic, microform, and optical.
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An préiseas faoina n-aithnitear taifid a

The process of identifying records of

measunu appraisal bhfuil luach cartlainne agus fianaiseach a . . \
PP . & g archival and evidential value.
baint leo.
‘ Tuairisc ar chainniocht fhisicidil an abhair |[A description of the physical quantity of

méid extent . .. . .

a bhfuil cur sios air. the material described.

Sonrai lena dtuairiscitear comhthéacs, Data describing context, content and
meiteashonrai metadata inneachar agus struchtur taifead agus an |[structure of records and their

bhainistiocht atd déanta ina leith thar am. [management through time.

Prdisis fhotagrafacha a Usdid chun The use of photographic processes to
micreascannan microfilm iomhdnna an-bheag d’abhar bunaidh a produce very small images of original

thairgeadh ar bhun scannain.

material on a film base.

micreascannanu
buanchoimeadta

preservation
microfilming

Micreascannan a dhéantar tri Usdid a
bhaint as abhair agus as teicniochtai trina
gcinntitear rochtain leantach ar dbhair atd
i ndrochriocht né trina gcosnaitear na
leaganacha bunaidh ar ldimhseail aris
agus aris eile.

Microfilm made using materials and
techniques to ensure continued access to
materials that are in poor condition or to
protect the originals from repeated
handling.

Leathan trédhearcach solubtha scanndin ar
a bhfuil roinnt micri-iomhanna ata curtha

A flexible transparent sheet of film
bearing a number of micro images

micrifis microfiche in eagar ina rénna cothromanacha agus . . .
. o 5 arranged in horizontal rows and vertical
ina gcoluin ingearacha, agus ceanntasc ag .
. columns with a header.
gabhail leo.
An t-aonad cartlainne doroinnte is 14 6 . o
. . L The smallest intellectually indivisible
B . thaobh cursai intleachtula de e.g. litir, . .
mir item archival unit, e.g. a letter, memorandum,

meabhran, tuarascail, grianghraf,
taifeadadh fuaime.

report, photograph, sound recording.

(an) modh tarchurtha

mode of transmission

Modh tarchurtha taifid (e.g. le facs).

The method of transmission of a record
(e.g., by fax).
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nos imeachta

procedure

Treoracha, foilseain agus/né
modheolaiochtai eile ata le leanuint
d’fhonn tascanna a chur i gcrich ar mhodh
intuartha orduil.

Instructions, exhibits, and/or other
methodologies to follow in order to
complete tasks in a predictable and
orderly way.

néta beathaisnéise

biographical note

Cuid de thaifead cataldige né d’ais
aimsithe a chuireann na habhair i
gcomhthéacs tri bhunfhaisnéis a sholathar
faoi chruthaitheoir né udar na n-abhar.

Part of a catalogue record or finding aid
that places the materials in context by
providing basic information about the
materials' creator or author.

Nota a chuirtear le taifead bunaidh né a

A note added or attached to an original

néta minithe annotation

chuirtear i gceangal le taifead bunaidh. record.

e Téarma ginearalta a Usaidtear chun nios .

e (o . . ¢ A general term used to designate more
mo na cineal amhain abhair . )
. . . . than one type of manuscript material.
cogs [dmhscribhinne a ainmniu.

paipéir papers

¢ Bailiuchan doiciméad pearsanta nd
teaghlaigh; paipéir phearsanta.

e A collection of personal or family
documents; personal papers.

paipéir phearsanta

personal papers

Doiciméid a chruthaigh né a fuair duine
aonair, no a bhfuair duine aonair seilbh
orthu, i gcursa a ghndéthai/gnéthai.

Documents created, acquired or received
by an individual in the course of his or her
affairs.

plean comhad

file plan

Scéim aicmiuchain trina ndéantar tuairisc i
dtaobh cinealacha éagsula comhad a
choinnitear in oifig, i dtaobh conas a
shainaithitear iad, i dtaobh cén ait inar
ceart iad a stéradil, i dtaobh conas is ceart
iad a innéacsu ar mhaithe lena n-
aisghabhail, agus i dtaobh tagairt do chur
de ldimh ceadaithe i ndail le gach comhad
ar leith.

A classification scheme describing
different types of files maintained in an
office, how they are identified, where they
should be stored, how they should be
indexed for retrieval and a reference to
the approved disposition for each file.
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plean tubaiste

disaster plan

Beartais, nésanna imeachta agus faisnéis
trina gcinntear na gniomhaiochtai cui chun
téarnamh a dhéanamh én tionchar a
imrionn cur isteach gan choinne ar
oibriochtai, cibé acu tubaiste nadurtha né
tubaiste de dhéantus an duine, agus chun
an tionchar sin a mhaolda.

Policies, procedures, and information that
direct the appropriate actions to recover
from and mitigate the impact of an
unexpected interruption of operations,
whether natural or man-made.

polasai

policy

Plean foriomlan ardleibhéil, ina
gcuimsitear sraith prionsabal, ina nglactar
le haidhmeanna gineardlta de chuid na
Roinne Stait lena mbaineann, agus a
Usaidtear chun cinnti a bhunu air.

A high-level overall plan, containing a set
of principles, embracing the general goals
of an organisation.

respect des fonds

respect des fonds

An prionsabal ar da réir nach mér taifid
duine, teaghlaigh né comhlachta
chorpardidigh a choinnedil le chéile ina n-
ord bunaidh, mdas ann don ord sin agus ma
cothabhdladh é, agus ganiad a
mheascadh né a chdénascadh le taifid
duine eile n6 comhlachta chorparaidigh
eile.

The principle that the records of a person,
family or corporate body must be kept
together in their original order, if it exists
or has been maintained, and not be mixed
or combined with the records of another
individual or corporate body.

Tréimhse dhunta 20 bliain a chuirtear i
bhfeidhm ar thaifid sula gcuirtear ar fail

A closure period of 20 years applied to
records before their release to the general

riail 20 bliain 20 year rule don phobal iad. Is ionduil go mbaineann sé |public. Usually refers to an

le comhthéacs oifigitil/rialtais. official/government context.

Tréimhse dhunta 30 bliain a chuirtear i A closure period of 30 years applied to
L. L. bhfeidhm ar thaifid sula gcuirtear ar fail records before their release to the general
riail 30 bliain 30 year rule

don phobal iad. Is ionduil go mbaineann sé
le comhthéacs oifigitil/rialtais.

public. Usually refers to an
official/government context.
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rialu fisiciuil

physical control

An riald atd bunaithe ar na gnéithe
fisiciula na ndoiciméad (amhail formaid,
cainniocht né suiomh) ata a gcoinneail i
gcartlann. Ni gd go dtuigtear teideal
dlithidil a bheith ann mar thoradh ar rialu
fisiciuil.

The control established over the physical
aspects (such as format, quantity or
location) of documents in the physical
custody of an archives. Physical control
does not necessarily imply legal title.

riala intleachtuil

intellectual control

An riald a bhunaitear ar abhar cartlainne
tri fhaisnéis a sholathar in diseanna
aimsithe maidir le stair dinéireachta, cur
in eagar, comhdhéanamh, scéip, inneachar
6 thaobh faisnéise de agus
gaolmhaireachtai inmhednacha agus
seachtracha an dbhair lena mbaineann.

The control established over archival
material by documenting in finding aids its
provenance, arrangement, composition,
scope, informational content and internal
and external relationships.

riala udarais

authority control

An proiseas a bhaineann leis an bhfoirm is
fearr le haghaidh ceannteidil atd le husaid
i gcataldg, amhail ainm dilis né abhar,
agus a chinntiu go n-usaidtear na
ceannteidil sin i ngach catalog.

The process of establishing the preferred
form of a heading, such as proper name or
subject, for use in a catalogue, and
ensuring that all catalogue records use
such headings.
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eFaisnéis atd ann i dtaifid chun rianu a
dhéanamh ar idirbheart 6 thus go
deireadh, rud a fhagann gur féidir
athbhreithnit a dhéanamh i dtaobh ar
cuireadh an t-idirbheart i gcrich de réir
beartais iomchui agus caighdeain iomchui.

eInformation in records that track a
transaction from beginning to end, making
it possible to review whether it was done
according to relevant policies and
standards.

rian iniuchta audit trail
eDoiciméad (doiciméid) ina luaitear na eDocumentation of all the interactions
hidirghniomhaiochtai go léir leis na taifid |with records within an electronic system
laistigh de chéras leictreonach ina in which any access to the system is
ndéantar aon rochtain ar an gcoras a recorded as it occurs.
thaifeadadh de réir mar a tharlaionn si.
riomhphost a Teachtaireachtai, a gcuid meiteashonrai, |[Transmission of messages, their
chur/sheoladh (briathar); |e-mail agus ceangaltdin b’fhéidir, a tharchur ar |metadata, and possible attachments over
riomhphost (ainmfhocal) ghréasain chumarsaide. communications networks.
An cumas chun Usdid a bhaint as dbhar 6 |The ability to make use of material from a
rochtain access chnuasach aon fhoinse nd 6 bhailiuchan, |fonds or collection, subject to rules and
faoi réir rialacha agus coinniollacha. conditions.
An pr0|se’as a bhalne?nn I,e sainaithint The process of identifying materials to be
abhar ata le buanchoimead mar gheall ar . .
) ) L preserved because of their enduring value,
roghnu selection a luach marthanach, go hairithe na

habhair sin atd le haistriu go fisiciuil chuig
cartlann.

especially those materials to be physically
transferred to an archives.

saintréith thaifid

record attribute

Saintréith sainmhinitheach de chuid taifid
noé eilimint taifid (e.g. ainm an udair).

A defining characteristic of a record or of a
record element (e.g., the name of the
author).

samplail

sampling

An préiseas a bhaineann le mireanna a
roghnu as bailiuchan chun léiriu a
thabhairt ar an mbailiuchan ina iomldine.

The process of selecting items from a
collection to represent the collection as a
whole.
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saolré

life cycle

Munla bainistithe taifead agus eolaiochta
cartlainne trina léiritear saintréithe saolré
taifid on trath a chruthaitear né a
fhaightear é go dti trath a dhidscartha
deiridh né a chaomhnu bhuan.

A model of records management and
archival science that characterises the life
span of a record from its creation or
receipt to its final disposal or permanent
preservation.

scanadh siarghabhalach

retrospective scanning

Digitiu taifead a bhi i bhformaid phaipéir
ar dtus agus iad a thégail isteach i gcoras
bainistithe doiciméad leictreonach.

The digitisation of records originally in
paper format and ingestion into an

electronic document management system.

sceideal coimeadta agus
ditscartha

retention and disposal
schedule

Doiciméad cuimsitheach ina sainaithnitear
agus ina dtuairiscitear taifid eagraiochta,
ar leibhéal sraithe de ghnath, agus léiriu a
thabhairt ar an bhfad ama ar lena linn is
ceart gach sraith a choimead agus ar an
trath ar ceart i a chur i mbuanchoimead
seasta mar abhar cartlainne né a
scriosadh.

A comprehensive document that identifies
and describes an organisation’s records,
usually at the series level, indicating the
length of time each series should be
retained and the point at which records
should be permanently preserved as
archives or destroyed.

scéim aicmiuchain

classification scheme

Plean i leith sainaithint chérasach agus
eagru coérasach gniomhaiochtai agus
taifead gnd ina gcatagairi de réir gnais,
modhanna agus rialacha nés imeachta ata
struchturtha go loighiciuil.

A plan for the systematic identification
and arrangement of business activities
and records into categories according to
logically structured conventions, methods
and procedural rules.
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scéimre meiteashonrai

metadata schema

Creat lena ndéantar sraith caighdednach
eiliminti meiteashonrai agus a n-
idirghaolmhaireachtai a shonrd agus a
thuairisciu, ar eiliminti agus
idirghaolmhaireachtai iad nach mériad a
thaifeadadh d’fhonn sainaithne taifead
agus bardntulacht taifead a chinntid.
Solathraionn scéimri comhréir fhoirmiuil
(nd struchtar foirmidil) agus séimeantaic
(n6 sainmhinithe) le haghaidh na n-
eiliminti meiteashonrai.

A framework that specifies and describes
a standard set of metadata elements and
their interrelationships that need to be
recorded to ensure the identification of
records and their authenticity. Schemas
provide a formal syntax (or structure) and
semantics (or definitions) for the
metadata elements.

scGip agus abhar

scope and content

Tuairisc fairsingithe ar thréithe na n-abhar
a bhfuil tuairisc déanta orthu, ar na
feidhmeanna agus na gniomhaiochtai a
usaideadh chun iad a thdirgeadh, agus ar
na cinedlacha faisnéise ata iontu.

An expanded description of the
characteristics of described materials, the
functions and activities that produced
them, and the types of information
contained therein.
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¢ Disle/maitris, déanta as miotal de
ghnath, agus é/i greanta intaglio in
éineacht leis an bhfeiste né leis an
dearadh, rud a Usaidtear chun séala a
thairgeadh tri bhrd a chur i bhfeidhm. Is
féidir dearadh ar aon taobh amhain a
bheith i gceist le disli nd is féidir péiri a
bheith ann d’fhonn dearthai neamhchosula
a thairgeadh go comhuaineach i ngach

¢ A die/matrix, usually of metal, engraved
in intaglio with the device or design used
to produce a seal by the application of
pressure. Dies may be of one-sided design
only or in pairs producing dissimilar
designs simultaneously in each seal.

séala seal i ) . )
séala ar leith. ¢ A piece of wax, lead, or other material
upon which an impression in relief from a
® Giota céarach, luaidhe n6 dbhair eile a |seal has been made, attached to a
bhfuil imprisean rilife déanta air 6 shéala, |document, or applied to the face thereof,
agus é greamaithe de dhoiciméad, n6 originally serving as a means of
curtha i gceangal le héadan an doiciméid, |authentication; also used to close a
rud a d’fhéin mar mhodh fiordheimhnithe i|document.
dtosach baire; Usaidtear é freisin chun
doiciméad a dhunadh.
An préiseas faoina nglactar seilbh ar
thaifid 6 fhoinse ar bith tri thaisceadh, The process of acquiring records from any
, . bronnadh né ceannachdn, né an cnuasach |[source by deposit, donation, or purchase,
sealbhu (proéiseas); L. . i . i )
sealbhtichan (toradh) acquisition Z?rl\fead a nglactar seilbh air ar an gcaoi or the body of records so acquired.
See accession
Féach forshealbhu
fs . Ainm, inisealacha né marc sainiuil eile a |A name, initials or other distinctive mark
sinia signature

Usaideann duine aonair.

made by an individual.
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slabhra coimeadta

chain of custody

Doiciméad nd rian paipéir ina dtaispeantar
an tsraith oifigi né daoine a raibh
urghabhail, seilbh, smacht, aistrig, anailis
agus diuscairt na fianaise fisicitla agus
leictreonai acu.

Document or paper trail showing the
succession of offices or persons having
seizure, custody, control, transfer,
analysis, and disposition of physical and
electronic evidence.

sldine sonrai

data integrity

Gan sonrai a bheith modhnaithe d’aon
ghnd nd de thaisme gan udaru cui.

The fact that data are not modified either
intentionally or accidentally without
proper authorisation.

Cailiocht a fhagann go bhfuil sé iomlan

Quality of being whole and unaltered from

sldine taifid record integrity agus gan athrd mar thoradh ar chailleadh, , .
. Y erpes loss, tampering or corruption.
cur isteach no éilliu.
Fiorais, smaointe no piosai scoite . . .
.. g . , Facts, ideas, or discrete pieces of
i faisnéise, go hairithe nuair atad an t-abhar |. - ) )
sonrai data . . L , information, especially when in the form
sin san fhoirm a bailiodh ar dtus gan .
e originally collected and unanalysed.
anailisiu.
Doiciméid atd curtha in eagar de réir céras
comhduchain né a chothabhailtear mar Documents arranged in accordance with a
aonad ¢ tharla go leanann siad as an filing system or maintained as a unit
bprdiseas céanna carntha né comhdaithe, |[because they result from the same
) ] nd as an ngniomhaiocht chéanna; 6 tharla [accumulation or filing process, or the
sraith series

go bhfuil foirm ar leith acu; né 6 tharla go
bhfuil gaolmhaireacht eile ann a éirionn as
an tsli inar cruthaiodh, ina bhfuarthas né
inar Usaideadh iad. Tugtar sraith taifead ar
shraith freisin.

same activity; have a particular form; or
because of some other relationship arising
out of their creation, receipt or use. A
series is also known as a records series.

stadas rochtana

access status

Eolas maidir leis an dbhar a bheith
oscailte, oscailte i bpairt né gan rochtain a
bheith air.

Information relating to whether material
is open, partially open or closed to access.
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stair choimeadta

custodial history

An tsraith oifigi nd daoine a raibh an
cnuasach doiciméad a choimead acu 6 uair
a chruthaithe go dti gur ghlac taisclann
chartlainne né lamhscribhinni seilbh air.

The succession of offices or persons who
had custody of a body of documents from
its creation to its acquisition by an
archives or manuscript repository.

stair Uinéireachta

provenance

Faisnéis maidir le tionscnamh, coimead
agus Uinéireacht taifid (taifead).

Information regarding the origins, custody,
and ownership of record(s).

stampa ama digiteach

digital timestamp

Comhad dénartha arna cheangal le taifead
a thugann le fios an t-am ar tharla
teagmhas, cosuil le cruthu, fail, léamh,
leasu no scrios.

A binary code attached to a record
indicating the time that an event occurred,
such as creation, receipt, reading,
modification or deletion.

Sonra beag is ea suim sheicedla a
dhiorthaitear 6 bhloc sonrai digiteacha
chun criche earraidi a d'fhéadfadh a bheith
tugtha isteach le linn dé a bheith 3 aistriu

A checksum is a small-sized datum
derived from a block of digital data for the
purpose of detecting errors that may have

suim sheiceala checksum no a storail a bhrath. Baintear Usaid as been introduced during its transmission or
suimeanna seiceala astu féin go minic storage. By themselves, checksums are
chun sldine sonrai a fhiord acu ni bhitear |often used to verify data integrity but are
ag brath orthu chun barantulacht sonrai a |not relied upon to verify data authenticity.
fhioru.
; . Suiomh fisicitil na sealuchas go léir sa Physical location in the repository of all
suiomh location ) )
taisclann holdings
.. . opas .., |Information created, received, and
Faisnéis arna cruthq, fail agus cothabhail o . . .
L .. , maintained as evidence and information
. mar fhianaise agus faisnéis ag eagraiocht L .
taifead record by an organisation or person, in pursuance

no ag duine de bhun oibleagaidi dlithiula
né le linn gné a sheoladh.

of legal obligations or in the transaction of
business.

taifead analdgach

analogue record

Doiciméad analdgach a chaitear leis agus
a bhainistitear mar thaifead.

An analogue document that is treated and
managed as a record.
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taifead barantuil

authentic record

Taifead ar léir ina leith gurb ionann é agus
an méid a airbheartaitear ina leith agus go
bhfuil sé saor 6 chrioscail né 6 éilliu.

A record that is what it purports to be and
that is free from tampering or corruption.

taifead digiteach

digital record

Taifead i bhfoirm leictreonach.

A record in electronic form.

taifead digitghinte

born digital

Taifead bunaidh a cruthaiodh i bhformaid
dhigiteach.

An original record created in digital
format.

taifead dinimiciuil

dynamic record

eDoiciméad a n-airitear leis abhar arna
thégail 6 fhoinsi seachtracha a mbionn
athruithe ag teacht air de réir mar a
athraionn na foinsi seachtracha sin.

eDoiciméad, go hairithe leathanach
gréasain, a dtagann athrd air tri
idirbhearta tréimhsiula idir an cliant agus
an freastalai.

*A document that includes content taken
from external sources that changes as
those external sources change.

e A document, especially a web page, that
changes content through periodic
transactions between the client and
server.

taifead forshealbhuchain

accession record

Foirm noé logleabhar ina ndéantar
achoimre ar na téarmai agus coinniollacha
a bhaineann le taifid a thaisceadh le
hinstitiuid.

A form or log that summarises the terms
and conditions of a deposit of records at
an institution.

taifead leathghniomhach

semi-active record

Taifead nach bhfuil ga leis a thuilleadh
chun an gniomh ar ina leith a cruthaiodh é
a chur i gcrich ach a bhfuil ga leis le go
bhféadfaidh cruthaitheoir an taifid Usaid a
bhaint as mar abhar tagartha.

A record which is no longer needed for the
purpose of carrying out the action for
which it was created, but which is needed
by the records creator for reference.

taifead leathreatha

semi-current record

Féach taifead leathghniomhach .

See semi-active record .
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taifead leictreonach

electronic record

Taifead a stérailtear go huathoibrioch,
beag beann ar na meain ata i gceist nd
gan spledchas ar an bhformaid bhunaidh
inar cruthaiodh &, seachas é a bheith
stordilte i gcoip chrua (i.e. ar phaipéar).

A record that is stored electronically,
regardless of the media or whether it is in
the original format in which it was
created, as opposed to stored in hard copy
(i.e. on paper).

taifead meaisin-inléite /
taifead inléite ag meaisin

machine-readable
record

Taifid atd ann i meadn nd i bhformdid a
bhfuil ga le feiste mheicniuil chuniad a
dhéanamh intuigthe do dhaoine.

Records in a medium or format that
requires a mechanical device to make it
intelligible to humans.

taifead neamhghniomhach

inactive record

Taifead nach bhfuil gd leis a thuilleadh
chun gné reatha a sheoladh ach ar taifead
é atd 4 bhuanchoimead go dti go
sroicheann sé deireadh a thréimhse
coimeadta.

A record no longer needed to conduct
current business but preserved until it
meets the end of its retention period.

taifead neamhreatha

non-current record

Taifid nach n-usdidtear a thuilleadh i
gcursa laethuil gnd ach ar taifid iad a
bhuanchoimeddtar agus a Usaidtear 6
thrath go chéile ar mhaithe le cuspéiri dli,
staire né oibriochta. Féach freisin: taifid
reatha, taifid leathreatha .

Records that are no longer used in the day-
to-day course of business, but which are
preserved and occasionally used for legal,
historical or operational purposes. See
also: current records , semi-current
records .

taifead reatha

current record

Taifid a usdidtear go rialta chun criche
sheoladh an ghnd reatha; taifid
ghniomhacha.

Records regularly used for the conduct of
the current business; active records.

taifead rithabhachtach

vital record

Taifid atd fiorthabhachtach maidir le
leanunachas gnd i gcasanna éigeandala né
tar éis tubaiste.

Records vital to the continuity of business
in cases of emergency or after a disaster.

taifead sealadach

temporary record

Taifead nach bhfuil ach luach
gearrthéarmach aige ar féidir é a
scriosadh laithreach no tar éis tréimhse
ama shonraithe.

A record of short-term value that can be
destroyed immediately or after a specified
time period.
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taifead tacaiochta

supporting record

Taifid nach ga iad a dhéanamh ach a
chruthaitear chun doiciméadu agus miniu
a chur ar fail maidir le gniomh éigin.

Records that are not required to be made
but are created to document and explain
some action.

taifead udarais

authority record

lontrail i gcomhad udarais a bhfuil eolas
ann faoin bhfoirm inmhianaithe d’ainm né
teideal abhair.

An entry in an authority file that contains
information about the preferred form of a
name or subject heading.

taisclann

repository

Féach taisclann chartlainne

See archival repository .

taisclann chartlainne

archival repository

Ait ina dtaisctear taifid chartlainne.

A place of deposit for archival records.

teanga mharcala

markup language

Teanga ionchédaithe atd inphréisedilte ag
riomhaire, mar aon lena rialacha
gaolmhara, ar féidir i a Usaid chun
doiciméid ata oiriinach do SGML a
mharcail né a chlibeail. Baintear usdid
aisti chun struchtur loighcidil, leagan
amach, modh taispeana agus stil na
ndoiciméad sin a léirid.

A computer-processable encoding
language and associated rules that can be
used to mark-up or tag SGML-compliant
documents to indicate their logical
structure, layout, display and styling.

Teanga Chaighdeanach
Mharcala Ghinearalaithe,
SGML

SGML

Meititheanga chaighdeanach idirnaisiunta
(ISO 8879) arna husaid chun tacair
clibeanna a shainmhinid le go n-
aithneoidh feidhmchlair proiseala
faisnéise an ceangal idir inneachar agus
struchtur doiciméid.

An international standard (ISO 8879)
metalanguage used to define sets of tags
to identify the relationship between
document content and structure for use by
information processing applications.

Teanga Mharcala
Inbhreisithe (XML)

Extensible Markup
Language (XML)

Formaid uilechoiteann le haghaidh
doiciméid agus sonrai struchturtha ar an
Idirlion, ar formaid i lena ngabhann
acmhainneacht chun laghdd a dhéanamh
ar chuid mhér de na fadhbanna idir-
inoibritheachta a bhaineann le comhroinnt
doiciméad agus sonrai.

A universal format for structured
documents and data on the Web having
the potential to alleviate many of the
interoperability problems associated with
the sharing of documents and data.
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Focal n6 frasa trina sainaithnitear aonad

A word or phrase that identifies a unit of

teideal title . .

tuairiscithe. description.

Préiseas athraithe taifead 6 mheadn airithe [Process of changing records from one
tiontu conversion amhadin go mean eile né 6 fhormaid medium to another or from one format to

airithe amhain go formaid eile.

another.

toimhde barantulachta

presumption of
authenticity

Tatal maidir le taifead a bheith barantuil,
ar tatal é a dhéantar ar bhonn fiorais ata
ar eolas faoin modh inar cruthaiodh agus
inar cothabhaladh an taifead lena
mbaineann.

An inference as to the fact of a record’s
authenticity that is drawn from known
facts about the manner in which that
record has been created and maintained.

treoir / treoirleabhar

guide

Tuairisc leathan ar na sealuchais ata ag
cartlann amhdin né nios ma, ar tuairisc i a
bhaineann le leibhéal bailitchain de
ghnath.

A broad description of the holdings at one
or more archives, typically at the Fonds /
collection level.

treoir théamach

thematic guide

Ais aimsithe a chuireann sios ar
bhailidchain taisclainne amhain cartlainne
agus/né lamhscribhinni a bhaineann le
habhair, tréimhsi né limistéir
gheografacha faoi leith no le cinealacha
nd catagdiri sainiula doiciméad. Is ionduil
go dtagraitear do threoir den chineal seo
mar threoir théamach né treoir abhair.

A finding aid describing the holdings of
one or more archives and/or manuscript
repositories relating to particular subjects,
periods, or geographical areas or to
specified types or categories of
documents. This type of guide is usually
called a thematic or subject guide.

tuairisc

description

Féach tuairisc chartlainne .

See archival description .
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tuairisc chartlainne
(Toradh) / tuairisc a
dhéanamh ar chartlann
(Préiseas);

archival description

*An préiseas a bhaineann le taifead né
bailidchan taifead a anailisit agus a eagru
agus le mionsonrai faoi na gnéithe
foirmiula diobh a thaifeadadh, is é sin,
gnéithe amhail cruthaitheoir, teideal,
datai, méid agus inneachar, d’fhonn
sainaithint agus bainistiu an tsaothair a
éascu agus d’fhonn tuiscint ar an saothar a
éascu.

eToradh a leithéid de phroiseas.

* The process of analysing, organising, and
recording details about the formal
elements of a record or collection of
records, such as creator, title, dates,
extent, and contents, to facilitate the
work's identification, management, and
understanding.

eThe product of such a process.

tuairisc il-leibhéal

multi-level description

Ais aimsithe né uirlis eile rochtana ina
gcuimsitear tuairisci idirghaolmhara ar
leithligh ar an taifead iomlan no ar
chodanna de, agus ina léiritear ordlathas
na n-abhar atd a dtuairisciu.

A finding aid or other access tool that
consists of separate, interrelated
descriptions of the whole and its parts,
reflecting the hierarchy of the materials
being described.

tuairisc leibhéil mire

item level description

An t-aonad cartlainne is It nach féidir aon
roinnt intleachtuil eile a dhéanamh air
(e.g. litir, meamram, tuairisc, nd
grianghraf), agus a ndéantar tuairisc ansin
air.

The smallest intellectually indivisible
archival unit (e.g., a letter, memorandum,
report, or photograph) which is then
described.

uimhir forshealbhtichain

accession number

An uimhir uathuil né an cdd uathuil a
shanntar chun forshealbhuchan a
shainaithint go buan.

The unique number or code assigned to
permanently identify an accession
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urraim don ord bunaidh

respect for original
order

An prionsabal ar da réir is ceart taifid de
thionscnamh aonair a choimead de réir an
leagain amach a bhunaigh an
cruthaitheoir, lena n-airitear uimhreacha
tagartha, d’fhonn gaolmhaireachtai ata
ann cheana féin, mar aon le suntasacht
fhianaiseach agus Usdideacht diseanna
aimsithe an chruthaitheora, a
bhuanchoimead.

The principle that archives of a single
provenance should retain the
arrangement, including the reference
numbers, established by the creator in
order to preserve existing relationships
and evidential significance and the
usefulness of finding aids of the creator.

XML (Teanga Mharcala
Inbhreisithe)

XML (Extensible Mark-
up Language)

Sonraiocht ilfheidhmeach maidir le
teangacha saincheaptha, trasardain,
téacsbhunaithe, marcala a chruthd a
Usdidtear chun doiciméid a ionchdédu agus
chun sonrai a shrathu; foshraith den
Teanga Chaighdeanach Mharcala
Ghineardlaithe (SGML), lena ngabhann
Usdid agus dearadh atd comhchosliil le
Teanga Mharcala Hipirtéacs (HTML) ach
ina n-Usaidtear clibeanna marcala atd
insainithe ag an Usaideoir agus a léirionn
an struchtur loighiciuil, de bhreis ar
shonraiochtai taispeana na n-eiliminti
sonrai.

A general-purpose specification for
creating custom, cross-platform, text-
based, mark-up languages used both to
encode documents and to serialise data; a
subset of General Standardized Mark-up
Language (SGML) with use and design
similar to Hypertext Mark-up Language
(HTML) but employing user-definable
mark-up tags that indicate the logical
structure in addition to the display
specifications of data elements.
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